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Who to add to the staff list? 

If PSU or Melanoma group is doing the regulatory work for the study: 

- Add the PSU Regulatory Manager (they will then add the reg coordinator) 

If an outlier (not CTO or EDDO) is clinically coordinating the study: 

- Add the clinical coordinator from that department (e.g. Nancy Pedano from Radiology, or Jamie 
Rothstein from Surgery) 

Instructions 

1. Go to PC Console > Main > Staff, and select Update 
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2. Type in Role, Staff Name, and Start Date. Then select, Add, and then, Close 

Role: Choose “Other Staff” 

Start Date: Enter today’s date 

 

 

You’re done! 

 

 

 

 

 

 

 Version: 1.0 Effective Date: 7/27/2016 Page 2 of 2 


